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PROPOSAL FOR A NEW COURSE OR COURSE REVISION
For Curriculum Committee Review
Instructions:  
1) Instructor:  Complete sections A thru C. Use the tab button to move to each area of the form.  When complete, save a copy on your computer. Then, send the form as an e-mail attachment to your department chair.
2)	Department/Program Chair: Complete Section D, save the form to your computer, and then send it as an e-mail attachment to registrar@pomona.edu.  Please note the course number in the subject line of the email. 

Section A – to be completed for all course proposals

[bookmark: Text27][bookmark: _GoBack][bookmark: Text26][bookmark: Text4][bookmark: Text5]Date      	Dept(s)/Program (s)      	Requested Course Number      

[bookmark: Text9][bookmark: Text21]Instructor Name(s)      	Department Chair Name       

Full title for catalog       

[bookmark: Text7]Transcript Title (maximum 32 characters)      

[bookmark: Dropdown1][bookmark: Text25]Semester/year course will next be offered:    Semester?             Year?      	

[bookmark: Text8]Frequency of Offering (each semester, each fall, each spring, alternate years, etc.)         

	Grading:	|_|  Letter Grade Only	|_|  P/NC Only	|_|  Either

	Credit	|_|  Full	|_| Half	|_|  Variable Credit	|_|  Cumulative Credit

	Maximum Class Size      	Anticipated Class Size      

	Prerequisites	     
[bookmark: Text29]	Repeatability  Course may be taken a total of       times for credit.

Course Description (as it will appear in the Pomona College Catalog - 40-60 words – please submit edited text!
[bookmark: Text28]      



Section B  - for course revisions only (complete all that apply)
[bookmark: Text13]Previous course title      	Previous course number      
Previous grading option          	Previous repeatability        times for credit (total)
Previous prerequisites        
|_|Check if description has changed.

Section C - rationale For introducing/changing course.  
Note:   The text of this rationale will be presented to the faculty.  Please submit publication-ready text.
     



Section D - to be completed by the department/program chair:
· How will this course, or its revision, impact the department's or program's curriculum and resources?  
· How will it affect other departments’ or programs’ curriculum?
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