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This report must be submitted to and approved by the Dean of the College and the 
Diversity Officer before any offers can be made and as soon as possible after the 
conclusion of on-campus interviews and adequate discussion among participants in the 
search process. After the approval of this report and if an offer is authorized, the Dean, in 
consultation with the department chair, will make an offer to the successful candidate, 
and negotiate the terms of the appointment. 
  
This report asks for a two-part recommendation, indicating which of the candidates who 
have visited campus are acceptable and how the department ranks them.   
  
Please fill out this form and email it, from the department chair’s email account, to the 
Dean’s office katherine_hagedorn@pomona.edu as an attachment.  
  
Department:                                                                  Date of this report: 
Position:                                                                     
  
1. List all candidates who visited the campus for a complete interview: 
  
  
2. From the candidates who had a complete interview, list all the candidates that the 
department found unacceptable for the position, briefly indicating the basis for the 
decision. 
  
  
3. Rank all the candidates that the department found acceptable.  Briefly indicate the 
basis for your decision, including reference to teaching and scholarly, artistic, or 
coaching capabilities, student evaluations, and other relevant considerations. 
  
  
  
Signature (Department Chair):                                                     Date: 
Signature (Diversity Officer):                                                      Date: 
Signature (Dean of the College):                                                  Date: 
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